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Ole Object | object @ ms word document, ms excel spreadsheet 4
mS access ¢ table It & <1 2(J |
Auto a6 BN BF (Automatic) it (=15 (ATF TG @1 O A |
Number
Hyper Link | Internet @5 web address <<t Email Address
Attachment | &9 ®i2eT (File) =2t =9 (photo) Add (31ig®) T4 &+ =
A =T | @99- jpg image, word document
Calculate | f&o1= s1% #Ita0 (@ result =41 =7 @i (w1 512+ 2= Calculated
Lookup «ft sgRs Short text ==& A= (Number) =1 J1 g9 ©ies
wizard | &g (Drop down List) 7 sfre Value «7 &7 frsa o |

8.8
@5t
BIR=fT
qg
R
I
fre
g0
G 9q
It
Fq 8
(Desc
ribe
some
com
mon
fields
of
datat

ypes)
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(Gfte ¢eBt 51z (datatype) @3 ¥ @ifbw (field properties) 357z7 37 GREeR (COIF
fafeq St e F41 T | datatype @3 g F 7w geiifoe ¥ 7ef7Fa Iefqr oraezm =@ |
Field Size: Number « Auto number data types «3 ¢t field size Sife ewpsef | IR
@ field size == T3 AN T IT IFE (THI ACS BT G AR @ (©61 &= Disk
Q FOGF ST W FC |

Long Intege o

Byte
Integer
Single

Double
Replication ID
Decimal

(fo@s 8.8.5 IR @ g AfEw)

Format: Gfeem sty (w6t & o1t 2 of e st 1 Currency, data/time, number
data types @3 ¢%t@ Format et wfe g | fisa for@ number @3 Currency Data
types @3 Format (e =+ |

General Numbe v
General Number 3456.789

Currency $3,456.79

Euro €3,456.79

Fixed 3456.79

Standard 3,456.79

Parrent 122 NN0E
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(fo@s 8.8.% MM QAR FIAMBT 97 FACAD)
Input mask: «aft ®y text ¥ date @3 ¢Fr@ IjRE 4 =¥ | Fog Data Entry 3963
Input Mask «ft fd@s s 1 =eifF 3 Date @3 &= Input mask (9/27/1962) Breg
FEE | ©iee GREE Input F9 wE @2 Format Input 3 | wi=fe &=t Month @3 eyt
(G SRR (/) T GF CIFAT SCOIC0F 5T AE IR ETRI (A0 e 512yt e &7 (/) ©
SO FACE IR G IAG 17T e 7=a Format @ 3 | Swrgee el qeice fifa wisifey
CTRIECeT (@eita Data set 36 |

Input Mask Wizard

Which input mask matches how you want data to look?
To see how a selected mask works, use the Try It box.
To change the Input Mask list, click the Edit List button.
Input Mask: Data Look:
[Long Time 1:12:00 PM
| Short Date 9/27/1969

t Short Time 13:12
| Medium Time 01:12 PM
| Medium Date 27-Sep-69

Try It: |
I Edit List ‘ | Cancel ] | Next> ] [ Einish ‘

@ 8.8.9 date «¥ &= Input mask wizard

Caption: Caption =< oz =1 | Caption @3 i it Text SR Tt foreas @ @il
Table @3 @ Field «3 Header f2mmta ot 3403 |

Default Value: «ft fetea w121 =11t &= (861 Entry =1 F5cere @ Value ™t sf fdime
¥6a | @9« Date/time @9 ¢ebT 512#R1 a3 Field Properties Default Value ts @ = date()
Function type 3 = szt @ fstw Automatic Computer €3 running date Entry 23 |
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Required: 3ft Required 7 Properties «3 Yes fteTs <1 =7 ©f 7ta1 @ frs sa*12 data
entry 9 203 | ©f 91 =T control next fFe GieTere =63 =11 |

Text Align: «ft GRe™ text @RIT f F93 ©f 4z 3@ 1 @==- left, center, right
oy |

8.¢ (GRET 97 (@b 5117 43k P a=iifber 3 adremizet § (Necessity of table data types and
field properties)

(@ (bfer Cofs T o (Bfte@ Design view TS te fre @ &y Siieivl wierwl dat
types F1sig wace =71 @ 9 Fw @7 sy Short @<= long text @ fre @a &=y
number ©ift¥ 47 &= date/time Teyiw data type Fitsig Face 203 | 4o W1 FUCAT I
Field «3 &= datatypes Number 118 FaceT SIzee I (o7 Si9 72y feay et 3 <1 | o1
datatypes Feg w4 w=fa | datatypes Bres +4 @@ St @@eIH (ONf ©T &
datatypes «= field properties @31 g (a2 Witz @ateTR M %5 AT Gl | 0T FPw
ety e fee g7 Datatypes data/times Ficsig <= &€ date s 3= formate
9tz | @%<- 11/12/2014, Thursday, November 12, 2014, 12-Nov-2014 | @39 @t
st @W formate SRR G wifed Ice 59 @6 S Field properties @3
formate << properties @ it FCa TH 5 Fea Preed dace =71 7o 9T field

properties €3 K o (et FCeT |
| T3 Tablel
“Field Name 7 Data Type ] Desc
¥ D AutoNumber
LREE, ShaotlTaxt
| Date Date/Time E]

Field Properties
General i’Lookupﬁ
Format | ¥ ‘
DU TVIaoR General Date 11/12/2015 5:34:23 PM i

Caption Long Date Thursday, November 12, 2015

Default Value Medium Date 12-Nov-15

validation Rule Short Date 11/12/2015

Validation Text Long Time 5:34:23 PM The display |
Required Medium Time 5:34 PM format or er
Indexed Short Time 17:34

IME Mode No Control

IME Sentence Mode None

Text Align General

Show Date Picker For dates

fo@e 8.¢.> Data @s Formate
Sz (7l A datatype 5T S st @ datatypes @3 Field properties 8 eie
ST ARTST F9ce TF |
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8. Mg« 5441 CofF ¢ (creating a new table)
qI7-33 Soif @ (Thiae (Database) @3 GfRe tofi T 519 (12 (THILGib St F2ee | Al
feee foras st =Teq |

@ 5 I My DB : Database- C:\Users\kauser\Documents\My DB.accdb (Access 2007 - 2013 file for,.l ? — 0O X
hﬁ !. HOME

CREATE ~ EXTERNALDATA  DATABASE TOOLS Signin

-
2

B I U

A . A
Views Clipboard & Sort & Filter ) Records Find Text Formatting ~
All Access Objects @ «
Search... ,O

fo@s 8.v.5 mydb =iwT database open i 2z

qi71-33 &=Ita foram 7= (Ribbon bar) @3 Create tab @ 5% 3¢ 057 forad o w1 |

@ 7 My DB: Database- C\Users\kauser\Documents\My DB.accdb (Access 2007 - 2013 filefor., ? - 0O X

FILE OME  CREATE =~ EXJERNALDATA  DATABASE TOOLS Signin

L EEDREEEDE BW U2 O

B N\ A - i || “
Application JTable Table SharePoi§y Query Query Form Form Blank E Report Report Blank Macro .,

Parts ~ Design  Lists~ | Wizard Design Design Form Design Report =
Templates Tables ) Queries Forms Reports Macros & Code A
All Access Objects @ «

Search.. 0

fo@s 8.v.% (BfeT tofaa &=y Create tab @ f&% a1 TR
4703 TAE foras Table Fite 55 Facet foe foras T =ISEE =P |

@ B )"+ MyDB: Database- C\Users\kauser\Documents\.. ~ TABLE TOOLS I ) ¢
m HOME CREATE EXTERVALDATA DATABASETOOLS ~FELDS  TABLE Signi
M s @B g g
[T | Formatting ‘
View  Bhort Number Currency Properties - : Field
v et b~ Y Validation ~
\Views } Add & Delete ) Formatting A

! a + Tablel \ X
All Access Objects © « |3 ™!

D+ ClicktoAdd «
Search.. Jo
# (New)

Tables A
j Tablet
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oas 8.v.9 GfRE > W W6 Gfe tofq TR

q71-88 TAES forad View (o 3 T | A1 [Ne5a orag T Se67[5 ST |

= My DB : Database- C:\Users\kauser\Documents\... TABLE TOOLS T = 0
HOME  CREATE  EXTERNALDATA  DATABASETOOLS = FIELDS | TABLE Signin
M 212 B~ = g
MMM V| :wj matting )
View  Short Number Curreficy Properties o Field
v Text B~ - 3 Validation -
! Formatting "

D Datasheet View 1 o « ]E = v
N pes : 5 D+ ClicktoAdd
x4 Design View . ¥ (New)
EH Tablel

fo@s 8.1.8 View I 5 399 20
i71-¢ 3 §2ta7 forad Design view F1Ce i35 d+ | 11 9057 forad e @i |

WO ¢ s t TABLE TOOLS
HOME = CREATE  EXTERNALDATA  DATABASETOOLS  FIELDS  TABLE Signin_-

M F = Y gk O |Clbri(Detai) =
[ty Y{], ‘/ : m— . B
View  Paste ) |
. " Tl Sevehs ‘M = A
Views  Clipboard &' Sort & Filter A | vable Name: Fgrmatting H A
All Access Objects® « | o i
s P ﬂq‘ [ 0K ‘ I Cancel l
Tables A
B Tablel \ y
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foas 8.v.¢ (BT W Save T4 TR

TR for@ o7 S Save Tty 36 (RIG T2l Wit | @I Table name ¢ifow e sifa
S table @3 FIN 5125 FAce #A1@w | fora GfRe @3 91 Employee 512 4T 200 |
gi71-ug T Type ¢ 0K I 5 Feew | A1 eoa foras T o1ea |

= My DB : Database- C:\Users\kausar\Documents\... ~ TABLE TOOLS 7 -0 X
HOME  CREATE  EXTERNALDATA  DATABASETOOLS = DESIGN Signiin
€& Insert Rows = ‘—ﬁ e = =l !
X Delete Rows — = = = .
View | Primary ! B Mo Property Indexes Create Data Rename/  Relationships  Object
N Key & Modify Lookups Sheet Macros~  Delete Macro Dependencies
Views Tools e Fiold Record & Table Fyente Belationchine A
s Empl o X
All Access Objects® «|= Enrore\ O A
Field Name Data Type Description (Optional) A
Search.. jo o
@ AutoNumber
Tables A
!
5] Employee

o@s 8.v.v employee Ftw WG (GfReT Coft =0TR

Totaw foraw wricar (Arrow) 5% e o) Field name 2) datatype

(optional) @3k @G 5 (key) THRITAT 2@E |

3) description

») Field Name: « fica f& f& «=ea= Field w9t oretst «fg s+ | @ Employee G
Employee id, Name, Email address, phone number @32 Photo.

%) Datatype: Field Name @3 ©iF fitsg 33 F«iea wice Datatype, Datatype fsfe st
R Field @7 data 6 75 <5t 203 | @9-Employee id & Bi2cem 203 ©f fuize sca fce
273 datatype FIt9 o9 | datatype STER I #It7 [KSITe AT T4 TR |

ergifz & (Primary Key) ¢ w2 field & strifa aizsifs & fzewa e (Declare) 73w
@ field @ ¥33 7 data AFTS A7 911 foa 2.9.94 @ employee id @& enEfa & &ewa
foraa 4l =GR | 9T 958 gt employee id e SfE =69 1 |
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g7-98 fo@ 2.u.v @ w#f field name @ v fg @ employee id type 3« | SRR
keyboard ¢t tab B s @meaw control & datatype a3 et 5eeT ¢tz | datatype
« 309 ey 9 wea e foras suw datatype, AutoNumber g <= 1 Description
T @ege Optional ©i2 weif 5y a1 feratere a1eq |

EEd S

= My DB : Database- C:\Users\kausar\Documents\... TABLE TOOLS ? — 0O X
FILE HOME CREATE EXTERNAL DATA DATABASE TOOLS DESIGN Sign in
£= Insert Rows = ]| =
= B : =l B B & =5 3
ZX Delete Rows - -
View  Primary ¥ , Property Indexes Create Data Rename, / Relationships Object
=8 Modify Lookups
Key i Sheet Macros - Delete Macro Dependencies
Views Tools Show/Hide Field, Record & Table Events Relationships ~
= =)  Empl <
All Access Objects @ « || = Employee [ 2
Search. ¥ Field Name Data Type Description (Optional) -
#* Employee id AutoNumber -~
Teibles = Short Text
= Employee Long Text
Number
Date/Time
Currency
Yes/No
Long Integef§ |OLE Object
Increment t Hyperlink
Attachment
ves (No Dudli¢ Calculated
General 1 Lookup Wizard... iga type determines the kind of values that
an store in the field. Press F1 for help on

foms 8.v.94 Employee id @ datatype Fiesig a1 =tz

g7-trg Toltz= Setp @3 e wif Name, email address, phone number @3 &=3 Short
text 43z photo ¥z &=y Attachment, datatype B1e1g <o« | a1 feoe fora itar ge |

fo@s 8.v. employee table ¢ field na

@ H + My DB: Database- C\Users\kausar\Documents\... ~ TABLE TOOLS ?7 - 0 X
FILE HOME  CREATE  EXTERNALDATA  DATABASE TOOLS DESIGN Signin
[j €& Insert Rows E F ﬁ DD ﬁ
2X Delete Rows _' - Cm = L@
View | Primary Builder Test Validation py = Property Indexes Create Data Rename/  Relationships ~ Object
i £Q Modify Lookups :
x Sheet Macros~ Delete Macro Dependencies
Views Tools ) sy o e ki H Relationships A
- a) 5 Empl X
All Access Objects @ « 3 enployee\ S
Field Name Data Type Description (Optional) 4
Search... p 0 :
I Employee id AutoNumber
Ledes g Name Short Text
= Employee Email address Short Text
Phone number Short Text
Photo Attachment E]
#

me @3 datatype <1 R

§191-58 ©2Ita7 @ view (© 33 Face1 057 foraa T© 18650 SIPTF |

@ H # My DB: Database- C\Users\kausar\Documents\... TABLE TOOLS ?-0X
Iﬂ. HOME  (REATE  EXTERNALDATA ~ DATABASETOOLS = DESIGN Signin
¢ nsertRows = = = F
m - E = F E DD o
5K Delete Rows o
View § Builder Testi/alidation py =~ Property Indexes Create Data  Rename/  Relationships  Object
 £Q Modify Lookups ;
Y ™ Sheet Macros ™ Delete Macro Dependencies
Toals Show/Hide Field, Record & Table Events Relationships A
D Datasheet View I
| g @ « j Employee X
t‘ /~ e 0 Field Name Data Type Description (Optional) -
| LD Design View 1 /) [ AutoNumber
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fo@s 8.u.5
g17-do0 Ttz otad view @3 datasheet view e &% I+ | I1 06 forad T© =1 |

@ H 9 ¢ TABLE TOOLS
HOME  CREATE  EXTERNALDATA  DATABASE TOOLS DESIGN Signin
il B = A =£ |
L e = e
View  Primary Builder Ti Property Indexes Create Data Rename/ Relationships Object
. Sheet Macros > Delete Macro Dependencies
Views Tools N Show/Hide Field, Record & Table Events Relationships A
2 > | Empl
All Access Objects @ « || = “Trovee | _ i
é Field Name Data Type Description (Optional) -
Search... p @ =
mployee id AutoNumber
Tables X r
am. Microsoft Access &
B Employee mail
hort You must first save the table.
hotq | | ) E]
4 Do you want to save the table now? Y
pertie
Y
Calftion
Refjuired No
. v
Thao lahgl far the figld whan ucad an 2 vigw I vuay

foms 8.u.%0

§171-538 THEE foraw (2% T Yes 6w 7 sa employee Gfer & Save s 1 Yes
J6e s a1 71 feoa foaio =T |

@ (=] s My DB: Database- C:\Users\kausar\Documents\... TABLE TOOLS ?7 -0 X
HOME = CREATE  EXTERNALDATA  DATABASETOOLS  FIELDS  TABLE Signin
t\/‘ Y A Ascending Vi - E New X Calibri (Detail) 11 -
e " Z| Descending oI~ = Bsae v 2" BIU B~
View Filter ) Refresh ) B | e e |
* Ren 0 All~ X Delete ~ &~ S 7 A" QL EEE M
Views  Clipboard & Sort & Filte - = & ~
3 o = Empl X
All Access Objects @ « |2 Erplye \
P | Employeeid » ~ Name » Emailaddress » Phone number « 0 lick to Add =
arch...
Tables ew) @(0)

& Employee
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foms 8.v.5> Employee table @3 data sheet view

Totaa ora 77 e G B0 @ ©F W (W Fewiod @eF Photo @IS 9 @R
@3> et (Symbol) @raitsz | 7 S=if Photo @Teifs SR (2@Ita (14T BIF SiRe Hiea

4o S TS 2P |

gr7-33¢ Ribbon bar @3 view o fg% a7 s7@ design view select =T feea foafs

O[S |

P = My DB: Database- C\Users\kausar\Documents\..
HOME  CREATE  EXTERNALDATA  DATABASE TOOLS

=

| B E
18
View

Property Indexes Create Data Rename/

TABLE TOOLS

DESIGN

=2

a1 =]

=

Macros - Delete Macro
Field, Record & Table Events

Relationships
Dependencies

Relationships

==

Object

? - 0 X
Signin

Sheet
Tools Show/Hide
: = Empl:
All Access Objects @ « |2 Empieye
Fmers 0 ‘ Field Name
rch.. ° .
|# Employee id
Tables A Name
£ Employee Email address

Phone number
Photo

Data Type
AutoNumber
Short Text
Short Text
Short Text
Attachment

‘Genera[ LDOkup,!
i Caption Photo
| Required No

Field Properties

’

Description (Opfional) -

The label for the field when used on a view. If you

fo@g 8.v.5% caption &¥ #t=iw F=Tesy photo T=1fs Type <1 AR

Toitea =<9 Field properties «a caption @ifbw ©iF e F=ieT 5% a8 photo 1=

513 3w @32 (Ctrl+S) 5tor Save T |

4iol-503 4 R view o 5% e data sheet view (© 3% T | 5797 I« 0ot (@3

o1 Photo to1<ifs (rate a1 @24« 11t photo i (ries |

B = My DB: Database- C:\Users\kausar\Documents\... TABLE TOOLS ? - 00X
3(13 HOME =~ CREATE  EXTERNALDATA  DATABASETOOLS  FIELDS  TABLE Signin
[\/‘ Y Al Ascending Yo~ P > Calibri (Detail) 1
- e ZDescending T3+ " Hsae % 2 BIU B -
View Filter Refresh N T
v All~ - @- R AR ===
Views  Clipboard & Sort & Hlte} G = ] \
I bi & « |2 Employee I\; X
All Access Objects . — _ : ,
Employeeid » ~ Name  ~ Email address = Phone number = Photo Click to Add
Search... Jo) = el 80)
ew
Tables A
8 Employee
V
|
|
|
|
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foas 8.v.59 datasheet view t® employee table
w7 Employee Gf<et tofd w4 (<19 2z |

8.9 (TG (T (BIeT (@rere ¥4t ¢ (Closing a table from database)

») @ Gt w#if @ rer (Close) ¥4t 519 Document bar @3 Gifba 8=% i 30 |

) Document Bar @3 «taita B fatea (X) @1 fhzfbre fas saees GRef @ier 2 T |
1 757 for@ (FITaT =Co |

@ (=] s TABLE TOOLS My DB : Database- C:\Users\kausar\Documents\.. ? — 0O X
HOME & CREATE  EXTERNALDATA  DATABASE TOOLS FIELDS  TABLE Signin

[\/‘ g Y 8| Ascending Y~ ‘ = > Calibri (Detail) (11

s Ba Copy %l Descending Tol- = SBsave v > B I\

View  Paste Filter 9 Refresh o e Bttt oy

T Al o - - A === |E-

Views Clipboard &  sovgffilter Records Find Text Formatting

. : Employee
All Access Objects @ « | 2 Emloyes @
Employee id ~ Name ~ | Email address » Phone Numb = Photo Click to Add =
Search... jol . New) 80)
ew,
Tables A
j Employee
|Record: 4« 1of1 » Search

Datasheet View Numlock B ¥

fo@s 8.4.9
8. (GBIIer 47 (39T wra ¥ 3 (Opening a table of database)
») (TBITAZE SLoAT T2 |
) @18 GRE @7 e v | Navigation page @ G2 GRTR ©9F ©Rel % 3 |
foe foras T (AeIeT |

—

@ €~ # My DB Database- C:\Users\kausar\Documents\My DB.accdb (Access 2007 - 2013 file format) - Access ? -0 X
HOME =~ CREATE  EXTERNALDATA  DATABASE TOOLS Signin
v I~ X Delete -
Views  Clipboard & Sort & Filter Records Find Text Formatting A

All Access Objects @ «

Search...

il

fo

A

= Employee
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foas 8.v-.5 G et =t

8.5 (GfJeeT (wbt «ff ¥4 ¢ (Entering data into a table)
») Navigation pane ¢2t& GfReIG et 26 |
R) (12 @ITe WoIl (*) =l =ite (12 @ @7 44T T % 9 | (@7 New treifs

74T ) W& [Crl+ (+)] 5o

E G = My DB : Database- C:\Users\kausar\Documents\... TABLE TOOLS ? — O X
HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE Signin

N Y 5| Ascending T - F;] v >3 S |Calibri (Detail) ! >

3 - By | %l Descending To~ =~ Hsave e > B ML EA -
View aste Filter Refresh HRg K TP o .

. R All- Delete ~ [ - ST A L-|===|é-
Views  Clipboard = Sort & Filter Records Find Text Formatting

: =) Empl
All Access Objects @ « || Emelovee TYT”
i = Click to A -

Search... pl % i 2
Tables a

= Employee ‘G

1of1 L Search

Record: M

b@s 8.5.5 employee

Datasheet View

o | @3 Keyboard dtF datatype 3% | F=1w “f7qewa &5 keyboard 2t tab key
B | SIRET W M 5w @ 8 T oAfqaed Fce AEw | foras Employee id Fewfea
datatype @tz auto number el zcafeeT | ©1 Uit Automatic afg 2 A |

£ % = My DB: Database- C:\Users\kausar\Documents\... TABLE TOOLS =
H S My DB : Di C\Users\k \D \ ? o X
HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE Signin
b{‘ Y 4l Ascending Vi ~ E == New > H] 3% | calibri (Detail) -1 -
: i %l Descending T~ = save o =B I U B -
View . Filter Refresh Find | ? Ao | e | Fa
- Re All~ e ~ B~ s~ A~ Q- === i4-
views  Clipboard & Sort & Filter Records Find Text Formatting ~
: = Empl x
All Access Objects @ « || 3 Empioyee
= o Employee id = Name = Email address = Phone Number ~ Clickto Add ~
arch...
¢ 1 Rakibul Hassan rakibul@yahoo.com 016710001001
Tables a
* (New)
ER employee

Record: M 1of1 L Search

NUM LOCK

Datasheet View
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@3 8.5.2 (THT B2 P4l 20
8) WWWW‘TW@# ¥ 203 3 fFEIC @ Enter 59w | 71 054 forag T <13 |

E L = My DB : Database- C:\Users\kausar\Documents\... TABLE TOOLS ? — O %X
HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE Sign in
N Y 2| Ascending ‘. oy > IH 23 |calibri (Detail) -[11
E: Z| Descending T2 & save 7 2= BT U Ed -
View = Paste Filter Refresh Find |- _ B e s | 2
: nove " X Detete - - Y AW === -
views  Clipboard Sort & Filter Records Find Text Formatting 5 ~
: E B Empl x
All Access Objects @ « || = Employee)
o o) Employeeid ~ Name - Email address ~ | Phone Number =~ ClicktoAdd =~
arch...
1 Rakibul Hassan rakibul@yahoo.com 016710001001
Tables A
E !
ER Employee
Record: M 4 2 0of 2 »l Search

NUM LOCK [i= .4

ous 8.5.9 AT @ITE @FC T Al IR

Datasheet View

¢) Ctrl +S @t @b Save T |

8.0 (&f{eer7 s (Fa11) fefas w4t ¢ (Deleting a field column of a table)

@I table =T fSRIG (delete) T MTT 7+ GFo FeT [Gfes 1 |

gr7-3¢ Navigation pane s ©Ie fgcaa e (GiRefs $oiw (open) = |

g17-38 Document Bar @3 GRS etoe 26T 79 @ sl el Fare 519 1 @12 fesfb e
ATOR e 7 9T T Foreets e | e fora Photo Fiiew el Piees st =iz |

@ B : TABLETOOLS My DB: Database- C\Users\kausar\ Documents\My DBaccdb (Access 2007- 201, 7 = & X
HOME = CREATE  EXTERNALDATA  DATABASETOOLS  FIELDS ~ TABLE Signin

t‘ V4 election E en X Totas Replace. |Calibri (Detai) !
L5 L% ABC r
3 Y ; o Tl Advanced Bsae Speling SGoTor B I U 8-
View  Paste . t ~ Refresh 5 d .
at Painte ove Sort ' Toggle Filter - py» elete ~ [ More ™ Ig Select~ A Q- A
Views Clipboard ] Sort & Filter Records find Text Formatting fi A
( j Employee X
All Access Objects © 34 = | —
o 0 Employee i~ Neme « CEmaladdess « Phonenumber Photo ClcktoAdd
ich.
* (New) do
Tables A
j Employee
@ 8.50.5 (BfEeT Photo field Fie=g a1 2tz
&179!-00 aﬁﬁ?ﬁﬁ?ﬁﬁ@f@wﬁtﬂmﬂ—m@%ﬂﬁw |
ABLE TOOLS My DB : Database- C:\Users\kausar\Documents\My DB.accdb (Access 2007 - 201... ? - 8 X
HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE Signin
I.\/‘ u endin ) P 3 Totals R Calibri (Detail) -
} D g Yo Advanced - @ = save " Spelling > GoTo- B I U B~
View € Refresh N .
ain . e Filte e clete ~ B More - [ Select- A - o -
Clipboard B Sort & Filter Records Find Text Formatting 5 ~
AII Access Objects @ « || = Employee\ i i
= o Employee id ~ Name ~| Emailaddress - | Phone number - Photo Click to Add =
* (New)
Tables A
B Employee
1 Field Width
Hide Fields
Unhide Fields
B Freeze Fields
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fo@s 8.30.% A13G A f5w 419 delete field Seo==f6 orar ATsR

4171-8 T2t for@ delete field option « 3% 2 Fit delete T AT ¥ Fwve foram e
S |

@Q 7 My DB: Database- C:\Userskausar Documents\Vy DB accdo (Access 207- 201, 7 = & X
HOME | CREATE  DXTERNALDATA  DATABASETOOLS FIELDS  TABLE Sign
t\/' ‘;"Asmc'r.g Y, Slecion” 2— Y Totals Calibri (Detall i
- B 7 . X . ‘/ L ABC, r =
3 (opy O T eening TAdamed~ — osae \y Speling 3GoTor BT U H
View  Paste Refresh ¢l i
- » Mo s Select A~
Al - -
Views Clipboard o Sonddter  Recorts Find A
Al Access Objects @ « [= ¥ ] :
ccess Objects , | |
Employeeid «  Name  « Emaladdress + Phonenumber « [licktoAdd «
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») ke fgss st Navigation pane 2t Empolyee GRE stom e |
) Employee id © @3 Email address e « {355 35 |

s My DB: Database- C:\Users\kausar\Documents\...

EEH S TABLE TOOLS 7 = B X
HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS  TABLE Signin

b‘/‘ Y Al Ascending  Vr ~ ’E i New z H 3ac | Calibri (Detail) 11

P " %l Descending Tol- Hsave v 2 B IU

View Filter Refresh Find | ; ‘ R _
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. - Empl X
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e 2 3 AkramKhan | khan@gmail.com  P1917777777
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[ % (New)
‘Record: 4 420f3 L Search
Datasheet View NUM LOCK BH &
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=R Delete Record
% cut
B Copy

I[ Row Height...

Record: M 4 20f 3 [ S

NUM LOCK
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foms 8.52.2 Employee id =3 @&l ot w1 zrwe

8) T4 delete record =231 F-@TC (2tF delete (del) v o< Fevx orag T =1 |

@ H ® 7 TABLE TOOLS
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F 1 ] Microsoft Access M < H
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fo@s 8.52.9 fEfelb 297 Gy Safs bream 2R

¢) I fEfels Face IF oizee Yes Ao i a3 | A1 06 otad o« |

m = s My DB : Database- C:\Users\kausar\Documents\... TABLE TOOLS ? — 0O X
HOME  CREATE  EXTERNALDATA  DATABASETOOLS  FIELDS  TABLE Sign in
VY Y 5| Ascending Y - ‘E; >3 H] 2. |calibri (Detail) -1
%l Descending Yo~ =~ eBsave v ! X 2>~ B I U B8~
View S Filter Refresh Find ] o o s
- Y All~ et 'D' S 7 A' A~ E == |d
Views Clipboard & Sort & F;\te[ ) Records Find Text Formatting A
= = Empl x
All Access Objects @ « || = Employee
ok Jo) Employee {d ~ Name ~ | Email address ~ Phone Number ~ ClicktoAdd ~
T blm N 1 Hakibul Hassan rakibul@yahoo.com 01671000100
el 2 3 AkramKhan  khan@gmail.com 01917777777
= Employee % k W
| Record: M 4 30f3 ] Search

NUM LOCK

foms 8.52.8 Employee id =2 @=els fSfiG 2tz

Datasheet View

THa @ &= F@ Employee id =2 @@l @iF @@ =ik Employee id =2 s+
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8.59 (GfJe e« fF7 ¢ (What is table Relationship)
¢6f<=1 Relationship zt®e @6 (GfReem Field @ sty o=y @GR a5 =7 sieearet (link)

feva form o7 S99 @ I @ Order 341 27 O @ JUHRG (FIF FPOAF IR ST Ty
oIRGBt Customer id 7w @6 fFe Order Gt witg | wafe wof GReag i
FOA GRTTa (@ 7% cofd Tl 77 ©f =0z (BfeeT Relationship.

Customer Order

\
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Customer id (primary key) Order id
customer name,email Customer id
address, phone number (Foreignkey)

order date, delivary date

fo@s 8.59.5 (7= Relationship

Totaa fora =y e customer wfkeer Customer id @& <=1 =¥ primary key @3z @2
customer id T Sy G At order GRTe IRTT FAT 2R ©IAF HIE @ T Foreign
key |

8.8 (3= e itat @7 ewiF cow ¢ (Types of table relationship )

fafeq Relationship @3 &% (oW @l (e =T |

») &9 T if e+ (one to many relationship)

3) (N T I feem=tsr (many to many relationship)

©) S 5 e+ =+ (one to one relationship)

@I § (i fagemaf4= (one to many relationship):
faeoa fora @39 T (i fRcemf*isT (iear 2eaee |

Customer Order
Customer id (primary key) \ Order id
customer name,email Customer id
address, phone number (Foreignkey)

order date, delivary date

@3 8.58.% €T T (I fcer=i=f=
TR o@ o) I (@ 9FET IPOAR (T WS @ order I AR | WBI2 @A § (b
facem =« a1 =3 |

I § i faeeartet (Many to Many Relationship):
e e Product @z order ¢Gfceta fieemiaf#=r @G order @ product GRER St @t=T
(Many) Product 2I=te #iitat SIkie @6 Product sics<s (many) order @< Q16ce #A1ed | S«

9512 TR (W § i feemiwfeer |
8317 § 831 facer=Af4= (One to one Relationship):

S § (W @3 @0 TarRgs (el AT | e Aead @9 @6 Passport Qs S|
Passport @ e aFew AT TG ATF AT |

8.5¢ (B favemia o Cefa ¢ (Creating table relationship)
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i) Analyze Performance
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Access SharePoint Add-

=
Repair Database  Basic Macro Dependencies me Analyze Table Database ins~
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Search... 0
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j order
j-j ordered product
= product

fo@s 8.5¢.5 fTRIT @77 (TBIE3w §)

©) Ttz fom At Relationship F© g g% s | wiwoF o foras @ Show table
e @5 dialog box e |

Show Table LB | S

Tables | Queries | Both

Employee

Order

Ordered Product
Product

| Add d | Close |

o@s 8.3¢.2 Show table ©&e 35

@< w7 @ Gfer Relationship @ Add F3ce v (12 Gfe wtet & @icesr Ctrl A6 (et
403 W& Mex fa w07 Pieeg T+ | wige@ Add Ji5e fa F<ew | 1 oo ora et 2wz |

Show Table M

Tables I Queries I Both

Customer

Employee

Order

Ordered Product
Product
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oag 8.5¢.9 @GR etat Add ==t =@t

8) Add 3w 5w a2 Gt wtel Add 2@ FME | ©R°@ Close I fFw a3+ | s
faeea foafs =T |

& Reltionshps

customer order ordered product product
¥ Customer d ¥ orderid In ¥ product Name
Customer Name Customer id  Orderedid Unit price
Email address Order date Product Name
Phane Number Delivary date Quantity
Subtotal

foas 8.5¢.8 (Bfe wteT Relationship @ Add s zt=

@) @4 Customer (5f<= @<= order (GRTER 345 one to many Rt %<1 =7 |
Customer Gfcem gt & (Primary Key) Customer id & e i s 363 3@

order (Rt == & (Foreign key) Customer id @3 oK Gt (=0e e | SI7#7 fHeos o
G5 TR I S |

Edit Relationships [
Table/Query: Related Table/Query: —
customer - | order
. .
Customer id > ] Customer id
Join Type..
w4
—
Enforce Referential Integrity
Cascade Update Related Fields
Cascade Delete Related Records
Relationship Type: Cm-To—Many )
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fo@s 8.5¢.¢ Customer @32 order (BRteT Sty @A § (I eI zze

To1taa forg o7 = Customer @32 order @3 Tey 8T § (e fcemfrs tofs 2rws | It
(BT ST 04y U2 ST S [eemiafof tofy Face #itae | Weee forag o o=

el tefa Toaeg a1 o757 S |

t Relationships

Customer

K Customer id
Customer Name
Emall address
Phone Number

Orcer
¥ orderid
Customer id
Order date
Delivary date

ordered product

‘3—‘

D
Ordered id
Product Name

Quantty
Subtotal

product

T produc Name

Uni price

@ 8.5¢.v (3R Relationshijp tef 2@

8.5 (B e «fes =1 ¢ (Editing table relationship)

») Datadase tools @z Relationship command @ fg& s | @3/ W67 T wTH2G

[T |

' t’_ Relationships

customer

¥ customer id
Customer Name
Email address
Phone Number

order ordered product
D orderid - Tp
Customer id N Ordered id
Order date Product Name
Delivary date Quantity

Subtotal

/

product

¥ product Name

Unt price
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o@s 8.5v. > e fores Frees a1 Tt=
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2T A 3 e fFeea foal’ <P |
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Customer ordered product produc
3 7 1 3 ; 1 D
¥ Customer d : : -\- n = 1 product Name
Customer Name 7 Edit Relationship.. = Ordered id -/- Unit price
i 00
Emall address x Delee Product Name
Phone Number ueiivary vaie Quanm)'
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fo@s 8.50. ARG I fFs a1 2"
©) TAczE foras Edit Relationship @ 55 s+ | @a#i feos foras sre oiea |

7 . ~
Edit Relationships LB [

Table/Query:J Related Table/Query: OK
customer v [order

Cancel

Customer id Customer id

Join Type..

Create New..

Ed

| | Enforce Referential Integrity
|| cascade Update Related Fields

| | Cascade Delete Related Records

Ralatinnchin Tuna* One-Ta-Manyv
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o@s 8.5u.© Rremafor WfTs a7 T I
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8.9 (571 facera = fofais w4t ¢ (deleting table reletionship)
») Edit Relationship @3 Step1, Step2 S < |
) @ v Gt ey [eemiafe fSeeit Faaw | @12 92 (GfReea MR Link Preers wea e «3
125 A5 e 3w | SIFF Wove forad T© Sessl S |

t' Relationships

Customer

Customer Name
Emal address
Phone Number

T Customerid

order

1
-

T
7 Edit Relaionship.

’ 0 oederid

ordered product

T
Ordered id
Product Name
Quantty
Subtotal

product

1 roductName
-/- Uni price
00

o@s 8.54.> fORIG fem ===
©) Totaa foras Delete @ f5s s=eet oo foras o @G Dialogbox e |

r

Microsoft Access

>y

[ )
-

=2

|\ Areyou sure you want to permanently delete the selected relationship from your database?
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B X Cut Y 2] Ascending ¥ Selection ~ 5‘ = New e
. ER Copy %l Descending ] Advanced - =l s %5 Spelli >
View : oY itter = Refresh VORI g
- All~ < Del -
Views Clipboard = Sort & Filter Records Find ~
All Dates «|| 3 phone.t =
Today == Phone Book o
@ [ =S
olde ~ |[»
==z I Name
Student_ID islam
Department nil
Subject
Email_Address
Phone_Numt
Pre Delste Add




SIS NBIGFTRG GTFETT 059
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(@IS A5-

= T Srefy Enam Computer Ltd @3 &5 @6 Database tsfd ¥9ta @3z & Database
5 Enam Computer Ltd @3 Order Processing a3 & FAC3 | 94 (CHIIZEIG Coal e

Database @ 915 @« Enam Computer Ltd. @35 42 Database @3 &y @ @ (BReT w1
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o@s 3.5.3 fowEs foere FroTa Gier

Totaa focm Customer (6T Customer id @ primary key (msam 20z |

3. (BfRF-3¢ G =W product wefe s+ @ @ product e Facaw 13 product
QTR AN R grere product @I WIW Fe ©f AT W& Product FE @ @I
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Product BT todt F4r gtz | [Wova @ s@@r product tBfe tedt 3%+ | @4t Product
Name t& Primary key 4« 2acs |
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1_3’ Product Name Short Text

| Unit price Currenc E]

Field PRgperties

General iLookupi
Format Currency B3|
Decimal Places General Number 3456.789
Input Mask Currency $3,456.79
Caption Euro £€3,456.79
Default Value Fixed 3456.79 .
validation Rule Standard 3,456.79 TH
validation Text Fercent 12300 % fdq
Required Scientific 3.46E+03
Indexed No J
Text Align General .

as 3.2.3 feias feere Product R

3.9 (BfRe7-02 GfRee 7w Order @2t order 7™ information 2= | T Fva Hrag e
A |
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| j order
| Field Name Data Type
%“?" Order idl AutoNumber
. Customer id Number
| |Order date Date/Time
J Delivary date Date/Time
|
fo@s ».0.5 order (Gfe feengs fotre
Order GRe o7 Step S o T2 |

») &% s A (v order id T Data type fiesi3 @5 Auto Number.

3) ¥ fFita 9w m Customer id @ Customer ke Primary key ©i2 @ity «ft

forigen key fzeita <729 <1 =63 | T data type Number F1ce1g s+ |

©) 95 S| Customer id @= data 5125 Look up wizard R e | & faeea form

@TCAT *EACR |
l j order
Field Name Data Type
¥ Orderid AutoNumber

Customer id

General .VLookuph]

Numbe

Short Text
Long Text
Number
Date/Time
Currency
AutoNumber

Field Size
Format
Decimal Places
Input Mask
Caption
Default Value
Validation Rule

Long Integer

Auto

Yes/No
OLE Object
Hyperlink
Attachment
Calculated

Lookup Wizard...

fo@s 3.9.2 lookup wizard et 512+ f1eers Fa1 23R
8) Lookup wizard f1t=g 32c=18 {067 forad o =IP1ed |

>

Lookup Wizard

This wizard creates a lookup field, which displays a list of values you
can choose from. How do you want your lookup field to get its values?

(@ i want the lookup field to get the values from another table or
" query.
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fo@s ».9.9 next IBE 3w 1 2=
¢) TR for@d next IBE 7 T 7 @ @ ST G /eF Customer GRer Preers
T TACR | S FEONF (R value @teie Customer id 7 @ 927 741 71 |

Lookup Wizard

Which table or query should provide the values for your lookup field?

: customer
Table: order
Table: ordered product
Table: product

View
(@ Tables ") Queries (") Both
]
[ Cancel ] I < Back JI Next > l

fo@s ».9.8 Customer (GRe HieTs F TR

v) Next I 56 T | ©F°R @ Lookup wizard @ CRE I/T WP GRS (AGE
Customer id @32 Customer Name @2 93f5 e f1eerg s+ | a1 o9 fora i g |

~

Lookup Wizard

Which fields of customer contain the values you want included in your
lookup field? The fields you select become columns in your lookup field.

Selected Fields:

Customer id !
Customer Name |

Available Fields:

Email address [

Phone Number :
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fo@s ».9.¢ lookup fFee Value Fie=g 31 2@

q) 929 Next I6E 3% F90T @ Lookup wizard Trer 7RG =917 | (1< Record Sort
@5 &y Customer Name f1te1g <1 ez | 31 o= fora (e =ee |

P

Lookup Wizard

What sort order do you want for the items in your list box?

You can sort records by up to four fields, in either ascending or descending order.

: e =] [ pscenaing ]

(None)
2 Customer id
3 -~ €
4 -
s
[ Cancel ] { < Back ][ Next > J

fo@g 5.9, Sort ¥7 &=y Customer Name Assending order @ 71e1g =1 2tz

v) @29 Customer Name frfG f1te1g =02 (oiteT Next 5 53 Face12 v foras e s |

Lookup Wizard

How wide would you like the columns in your lookup field?

To adjust the width of a column, drag its right edge to the width you want, or double-click the
iohiodoccoftha cobimn boadingte-oot the best fit.

Hide key column (recommended)
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o@s ».9.9 FAN T Wide IRAEF TR IF

5) Btz foraa Hide key Column «3 53 =6 Sfdtr w3, 2t foss foram e sieiee |

Lookup Wizard

How wide would you like the columns in your lookup field?

To adjust the width of a column, drag its right edge to the width you want, or double-click the
right edge of the column heading to get the best fit.

= ﬂlde key column (recommended)

Customer id Customer Name

e

O

| concel | | <Back | mext> | | Finish

o@g 3.9. Customer id Column unhide =1 =@tz

0) ¥ Next 5 67 e oo orag T =eiea |

=

Lookup Wizard

When you select a row in the lookup field, you can store a value from
that row in your database, or you can use the value later to perform an
action. Choose a field that uniquely identifies the row. Which column
in your lookup field contains the value you want to store or use in your
database?

Avajlable Fields:




SIS NBIGFTRG GTFETT 059

fo@s 5.9.5 Lookup frees value Fiesg st
Toltad ora (12 e Poreets w4 =9 @12 7% @3 Value Order GfRear Customer id T @
IR AT |
) Totz= forg Customer id Fca3 @ Next 50 3% T4 TR | ©F°F 69 Hrag 7o
S |

Lookup Wizard

What label would you like for your lookup field?

ICustomer id|
Do you want to enable data integrity between these tables?

["] Enable Data Integrity

Do you want to store multiple values for this lookup?
[ ] Allow Multiple Values

Those are all the answers the wizard needs to create your lookup field.

4L
[ cancet | [ <Back | :

fo@s 5.9.50 Lookup frta 1w 5137 +47 20k

»2) @47 finish 0w 5 FaceT Mo Hrad T© TR IH WP | @A Yes o 79 FaceT
Gfees Save =0T AT |

Lookup Wizard &

! . The table must be saved before relationships can be created. Save now?

O v ] [ ]
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foas 5.9.5% Lookup wizard fFe Save <1 2tz
»9) 42 order date frta W% 1+l T« T data type, date/time «x Field prperties az
default value @ 3 =date() 512 e | A1 5eoa fora (AT =eeT |

j order
Field Name Data Type |
¥ 1D AutoNumber
Customer id Number
Order date Date/Time = I
Delevary date Dai#e/Time

Field Properties

General | Lookup
Format
Input Mask
EERERTT
Eefault Value =Date() I
uic

Validation Text 33
Required No Y
Indexed No

IME Mode No Control

IME Sentence Mode None

Text Align General

Show Date Picker For dates

foag 5.9.5% field properties @ sty date 1= default value e <= 1 20T
Date() F1exiw Deault value f&@T 25717 41w order date F=cw aW &9 order «fG 41 =7
©f e=T order date =i Computer € Runing date @fg =0 M3 |
»8) J¥e*¥ Delivery date 7 5125 s%7 «az Date/time @ (E5T 5127 Fieeg I =7
Ctrl+S otot Gt Save = |
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3.8 (3fI71-88 (Bfeera % order product ¢

«% (GfReeT (12 Product «teT srefq w41 763 o 71w (product name) #f=i=r (Quantity) @3z
Subtotal, ety =i ¢ subtotal=quantity x unit price @@ =+ify ¢t keyboard
order sasiw ™18 keyboard @3 &7 8eo TR wiza ¢ keyboard @3 Wy
Subtotal=quantity x unit price

=5x450

=2,250

j ordered product
Field Name Data Type

VD AutoNumber

Order id Number

Product Name Short Text

Quantity Number

Subtotal Currency

| =R

fo@s ».8.3 feergs foSre order product e

order product @@ efs F4i2

§19-3¢ order product fSei3s feere ez ID, T data type, Auto number, order id =afe
order 5fatera order id @21t order id 7TT IR T zeACR WLl @it @ Bfes foreign
key fama se F5tq ©12 data type, number 2o Feeg Face 7@ | F19e Order BRee
order 5 Auto number fee1 | @ Gfte @EEt key auto number 2T @ key W Sy
(GReTa F0aw T =¥ @ ©iF datatype number B1e13 F47 =1 |

j ordered product

Field Name Data Type
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5@ 5.8.2 order id T@= FF T e 2=

gi7l-33 @< order id @7 product Name =1ew field @3 =157 512+ w1 2002 | T data type

Lookup wizard 13 s |

= —I ordered product

Field Name Data Type
¥ 1D AutoNumber
Order id Number
Product Name Short Textl IT

Short Text
Long Text
Number
Date/Time

General [ml Currency

Field Size 255 AutoNumber

Format Yes/No

Input Mask OLE Object

gaphion Hyperlink

Default value

Validation Rule Attachment TH

Validation Text el ———, us

Required No Lookup Wizard...

Allow Zero Length Yes

Indexed No

Unicode Compression Yes

IME Mode No Control

IME Sentence Mode None

Text Align General

fo@g 5.8.9 (TBI 5127 lookup wizard g w41 2z
49 Lookup wizard f1te1g Fcae o3 o7 foras e SCs7[5 =1 |

Lookup Wizard

This wizard creates a lookup field, which displays a list of values you
can choose from. How do you want your lookup field to get its values?

~) Iwill type in the values that I want.

want the lookup field to get the values from another table or
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fo@s 5.8.8 Lookup wizard a3 &% f&e

Lookup wizard ztse < =6 datatypes 3t @< Lookup field tsfq =tz 1 Lookup field
TR 9T 3o field @A o5 @W GReEE value 33 w=ees s[eifE drop list @@ strges
Entry =1 317 | %127 Lookup frtes &=y W2 (ebr Biel w1 31 | A1 ©oicaw for@ 27 radio
TCeTs S0 =J |

{1703 T277 forg Next I i T« o7 oo foraa To & =1 |

~

Lookup Wizard

Which table or query should provide the values for your lookup field?

| Table: customer
Table: order ‘

P TTE T e msa
& Table: product
N ——

View

(@) TIables ~) Queries () Both
[ concet ] [ <mex [ mew= ]
fo@s .8.¢ Product ofe Fieets war 2z

Toia foca Product GGt Freeg w4 g wieie @2 lookup field @ product B @@ s

value 2T (7 ST =P |
17-8 ¢ Product (6=t foreets 20 ¢oiteT Next 6w i3 ae+ 1t 9069 foraq e f&es meiea |

f Lookup Wizard

I
o Which fields of product contain the values you want included in your
lookup field? The fields you select become columns in your lookup field.

|

Available Fields: Selected Fields:

E Product Name e \ :])

Unit price
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fo@s 5.8.9 Lookup fFe a3z &=y product tbfee e freetg =1 =i
{19-¢2 @4t Lookup fFe @ @ Value <t (rate 59 (12 &teTl foreets e | 11 v foraa
TS TP |

Lookup Wizard

Which fields of product contain the values you want included in your
" lookup field? The fields you select become columns in your lookup field.

Available Fields: elected Fields:

Product Name
Unit price

[ Cancel ] [ < Back K%m ]

fo@s ».8.4 lookup ¥ &=y Product & Product Name, unit price =g =<1 2tz

171-v2 @4 Next 60 35 T« A1 767 oraa T e = |

Lookup Wizard

What sort order do you want for the items in your list box?

You can sort records by up to four fields, in either ascending or descending order.

1 Product Name| E] Ascending
2 E Ascending

3 -~

cancel ] [ < Back ]l ext > |
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fo@s 5.8.v Lookup field @z sorting st 2t

Totaa foca Product Name «a Assending order @ e 37 2@z |
417-93 Next I 5 Fw qt f[Feea forga T ey <o |

4 >

Lookup Wizard

How wide would you like the columns in your lookup field?

' ouble-click the
ight edge of the column heading to get the best fit.

Hide key column (recommended)

Unit price

[ Cancel ] l < Back ][ Next > ][ Einish ]

fo@s ».8.5 Iooku;i % @ T EIST
Torw g Hide key column (recommended) @3 e @ 5% e B W6 S @iz |
R TR fHras o SISH95 ST |

Lookup Wizard

How wide would you like the columns in your lookup field?

To adjust the width of a column, drag its right edge to the width you want, or double-click the
right edge of the column heading to get the best fit.

[] Hide key column (recommended)

Product Name Unit price
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f5@s 5.8.50 hide key column w2t 5% foz Bt 2tz

g19i-trs Next A5 3 e | T 05 orag T weT |

Lookup Wizard

When you select a row in the lookup field, you can store a value from
that row in your database, or you can use the value later to perform an
action. Choose a field that uniquely identifies the row. Which column

in your lookup field contains the value you want to store or use in your
database?

Available Fields:

roduct Name

"Unit price

[ Cancel ] [ < Back ][ Next > ][ Einish

f5@s 3.8.5% next I f&F T4 ==

g17-58 = Next o i T« A1 f0ee foras T =P1e |

=

Lookup Wizard

e e e )

I

|Product Name]|

[ |Enable Data Integrity

Do you want to store multiple values for this lookup?

[]Allow Multiple Values

Those are all the answers the wizard needs to create your lookup field.

Il
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foas 5.8.5% lookup field @ name 512+ w1 TR

g171-308 TAtaw for@ finish 0w fa =cet feve foras e« dialog box =R | @It

yes B 53 F90o 704 |

I | ordered product X
Field Name Data Type Description (Optional) A
¥ D AutoNumber
| Order id Number
' Product Name Short Text E
7
Lookup Wizard @‘

General | Lookup | !

The table must be saved before relationships can be created. Save now?

Field Size 255

Caption
Default Value
| Validation Rule

Format . Yes No
Input Mask |

The data tvpe determines the kind of values that

o@s ».8.50 Giete e w7 3=

Yes 6t 33 T #1< f=ev ot 1w & =ied | @iesy Quantity @« data types
Number @32 Subtotal currency (Standard) ar feeo= fot@ iieaT =ee |

- l ordered product
Field Name Data Type
% |ID AutoNumber

Order id Number

Product Name Short Text

Quantity Number

Subtotal Currency ‘EJ

Field perties

General Lookup
Format Currency| | »
Decimal Places General Number 3456.789
Input Mask Currency $3,456.79
Caption Euro €3,456.79
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fo@s ».8.58 Currency 43 &= properties standared formate Fic=ig =41 2t

3.3 3f7 Relationship cefd =12
>) feees forae @ faeemms tofa e |
k’_‘ Relationships
Customer order ordered product product
-0 customeri ;\- ¥ orderid \ Ip LB ﬁ?ﬂ)dﬁ&Name
Customer Name - Customerid - Orderid _/- Unit price
Email address Order date Product Name =

Phone Number Delivary date Quantty
Subtotal

o@g 2.5.> (6RRE oteTa ey [l (raiear Zeaee

customer TBfJteT customer id @< e order tBfRTeT customer id T key @ @9 B (i
et |

%) order GfeeT order id (primary key) @ e ordered product «s product id @32
T key 9 I § (i fReem=iai=ri |

v) Product @ product Name &8sst §t @ a1t ordered product Gfee® Product
name (F&EF ) ST § (I ===t |

©. Form ¢efs ¢ Custome Registration form ¢efs ¢
FPBAR Registration 7 &y wefe FHoIF Gfeer Customer ©F &= information «afg
@ &= Customer Registration e @5 form te<t < |
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| =S| customerl

Cuctomer Registration

E Add New

Save Exit

Record: I4 1of1 > Search

fo@s v.3.5 customer registration = @3 form view

e form B3 ez fo8 e == |

=8| customerl

¥ Form Footer

fo@s v.5.2 customer registration form @3 feegs foe

) TG form wizard FCS AR Codt T | TG 20T @Y customer GRER & | N5

@ R T |

I Form Wizard I

Which fields do you want on your form?

1 You can choose from more than one table or query.

Tables/Queries

Table: customer E]

Available Fields: Selected Fields:

Customer Name

Email address
phana Niimhar K
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fo@s v.5.9 form wizard @ customer GRTR FRetE fre P T4 &=
%) form 16 (.3.3) customer registration T «3 T fSErs foal FA® AGT TSN AT |
) Add New ¢ @ 1w Fi541G Record operation @« Add view record @3 Syiz= =i
Tod I TRR | TS F6 F¢T Tox @6 Add 2977 & F6 9F© T AMA |

%) Save ¢ g P GG Cefd w41 2@Ce Record operation @ Save record ==« @i |
qree fFF T TN @9 data @t Save T3 | Feea fora Add New, Save F1% 60 SF*
TCs13 3 TIRETs I (ST = |

Command Button Wizard

—_— -

What action do you want to happen when the button is pressed?

Different actions are available for each category.

Categories: Actions:

Add New Record

Duplicate Record

Report Operations
Application
Miscellaneous

B@g ©.5.8 FAT BT WP 1018 FaT

v) Exit 3 a2 T AGAbre % T w6 Close =@ 3@ 1 @it form operation @7 close
form @z S qieT todt Al RAACR | NTb< o ©f (e =20 |

-~

Command Button Wizard — -

What action do you want to happen when the button is pressed?

Different actions are available for each category.

Categories: Actions:

Record Navigation

R e
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fo@s v.5.¢ close form g == FiceTg w1
fas s form Tedr Y3 AT BT W T &= & I2 @3 T Chapter @3 page No- ™ |
customer registration form tsfe 2T S e FPONER information entry % |

o (Gt «ff Temee |

v.] Product «f #3137 ¥ ¢efas (Add Prouct Form) 8

Customer Registration ==f 3 5% (form wizard command) 532 @ Product G
product «fG 397 &= feea forad s Add Product 9t @6 & toft 3207 |

| =] Add Product

Add Product

Add New Product

’roduct Name

Save

Record: 4 1of1 L 2

Exit

Search

oag ©.2.5 (@©F «ff Fa19 & Add Product =f

Totaa Tiod fowes f© e (et g

=5] Add Product

Add New Product

T Product Name




SIS NBIGFTRG GTFETT 059

oag 0.2.2 oz f$tre Add Product ==t

©.9 Order processing «fg ¥ (order form) s
g% Fbreg S S#aE efsiea order @t process Face AR | SR (FIF FPGAR

TR FACT @ FAG product 3 | oF 61 F9, @ & SRty (efereld 57 o= date Tosif |
e fora T (e 2o |

‘ ?_S—] order
order
[ ]
Add New
2]
1/26/2014
Orderid = Product Name - Quantity = Unit price - Subtotal -
1 Keyboard-Bijoy 10 450.00 4,500.00
1 Pen drive-Transcend-16GB 5 1,200.00 6,000.00
1 Hard Disk Drive_Laptop-Toshiba_! 2 4,200.00 8,400.00
#*
Total 18,900.00
Record: 10of9 L3 T Search

fo@s w.9.5 order processing =
THER for@ M todt T 417 IR b (el 2o

g17-3¢ 7@ Create tab @3 form wizard ¥® @ &% I« 1 form wizard % ¢ 55
T 0o oafls =P |

Form Wizard

wWhich fields do you want on your form?

You can choose from more than one table or query.

Tables/Queries

= <::|
Table: customer
Table: order Fields:

Table: ordered product

= 3
Table: product
castomer 1a | —J

| Order date ‘ = | ‘
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fo@s v.9.2 order t5ReT FreeTg w41 =R
171-38 Tt foras e drop down tre &< 3t order Bfet fiee1g e |
gr9-93 order Tfe B3 = order GfReE order id, customer id, delivary date @ fe=fs
field select =tz Available = (4= selected fFe @ foez 31w | 31 feoe foraw St w13 |

Form Wizard

Which fields do you want on your form?

You can choose from more than one table or query.

Tables/Queries

Taole: order E|

Available Fields:

Selected Fields:

Order date 1 | Order id

Customer id

Delivary date

Cancel 3 Next > H Finish

fo@g v.0.0 order TBfeet order id, customer id, delivary date =13 << g2
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f3s g order date Frceig w9 wedIw (72 | SR order date Fw @ wGCAGE Date entry
2@ | F Order BfRe todiw s Field preperties @3 Default value= date(); =¥
IR FAT 7R | date ¥ @ computer U3 (At date T entry 33 |

g17-88 «¥v Ordered Product twfRRer Fieelg wta Iw (it order id, product name,
quantity f1cs1g s+ | 2 feee fora @rear 2R |

Form Wizard

i Which fields do you want on your form?

‘ You can choose from more than one table or query.

ables/Queries
F’able: ordered product E] |
Available Fields: Selected Fields:
| 1D order.Order id

Customer id

Delivary date d/
ordered product.Order i

Product Name

A v

Cancel < l Next > _] [ Einish J

fo@s ©.©.8 order process ¥<< &= ordered product @ field FeTg Far 2R

g7-¢8 a4 product Re BreTg g ¥y unit price field T Fiesg e 1 2 e g
R REACR |

¥

Form Wizard

Which fields do you want on your form?

You can choose from more than one table or query.

_Iables/Queries

Table: product E]l

Available Fields: Selected Fields:

‘order.Order id
Customer id

Delivary date

ordered product.Order id
Product Name

| Quantity

E Product Name

|
| e |
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fo@s w.0.¢ product GReT 2t unit price Pes T4 TRR

gro-vs @2 S ordered product BaE T wy subtotal e Feeg sww 1 1 feee foras

TS S |

Form Wizard

Which fields do you want on your form?

You can choose from more than one table or query.

Tables/Queries

Table: ordered product

|

Available Fields:

Cancel

Selected Fields:

order.Order id

Customer id

Delivary date

ordered product.Order id
Product Name

Quantity
<< Unit price i ‘ |

[ Next > ] [ Einish

)

fo@s w.0.v ordered product G (At subtotal Fefb Ficss w2zt

g17-9¢ Tt or@ Beeg ow T ot Next 35w 35 09 1 Next 5w & Faea fova

IHCERICAS IC Al

Form Wizard

How do you want to view your data?

[ by ordered product
by product

order_Order id, Customer id, Delivary date

ordered product_Order id, Product Name,
Quantity, Unit price, Subtotal

@) Form with subform(s) 0 — Linked forms
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fo@g ©.0.q next e fFs FaT TR

q9-br8 QT S SR orad o Next 90 fFw T | 93919 oo foras T S18h(b =i |

Form Wizard

What layout would you like for your subform?

() Tabular

(@) Datasheet

[ Cancel ] [ < Back ][ Next > ] [ Einish

o@s w. 9. next B & a1 2R

4I7-5g Q¥ N[ TATHR foras e Next 5 35 et e Haba T Seo=b <o |

Form Wizard

What titles do you want for your forms?

Form: order

Subform: ordered product Subform /

That's all the information the wizard needs to create your form.

Do you want to open the form or modify the form's design?

(") Open the form to view or enter information.

(@) Modify the form's design.

| Cancel I l < Back Next FEinish
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oag v.90.5 form €3z subform @3 < 513 <1

Tt oy deq (@ form @3 S order wtz @k subform «s 71w ordered product
subform =itz | 3t A WA 9B AN type I SIS FACS ACIT | € project @
“Afaqe T4l e 7 |

gI7l-508 GIF T foraq («0.9.5) modify the forms design St afes 6w fgw wa
forteTs S | w7 finish 0 fgs Face eva foraa T© WEo5E WP |

.............

E Customer id
eE Caey SEEELAE TR IEEELI] o T -

| wonHered product Subform

@z ©.©.50 design view e order form @3 order product subform

g1-538 @ Ttaa foras e order product wTRifGs text box @& 5 «x e Freetg s
F-are @ Delete (del) 3w et fewet @ w2 | s=== ordered product subform
5% 93 T F1eTs @ FI-TA0ST Arrow I ST I8 714t (Bee AW e =i |
g17-5%8 @ w#fy order id @ “er Add New It @36 F@ 6w o7 @6 Record
Operation «3 Add view Record S5t et ¥1¢3 | 1 e forag e =Ie1e |

|

R T R S R R R N A R A S S R R S A B RS A A B A AR SR B S

4 & T

Add New =

i iCustomer id
; “iiDelivary date ||

- ordered product Subform
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foms w.0.55 add new I B @ T IR

Lrof- 308 94 799 9 @3 view o 3% T W06 foras To =7 |

Signin

FILE HOME | CREATE  EXTERNALDATA  DATABASE TOOLS

JW‘I Y 5| Ascending V' Selection ~ HTI
= 2 L ABC
= B Copy %\ Descending T Advanced ~ = Bae  Spelling 2 GoTo~
View Filter Refresh \
. emc All~ Delet I Select
Views Clipboard Sort & Fiter Records Find Text Formatting
View 3 G =8| order
Y2 Access Objects @ « |=
Search... jo 0 rd er
Tables A
j customer I
»

EH order

s Orderid Add New
B2 ordered product

ordered produs Cu E]
j product
Forms A

Orderid = Product Name » Quantity = Unit price Subtotal

B8 AddProduct

*
2 customer Registratiol
E order

E ordered product t’ubvorm_%

i Record: M < |1of1 ] Search

o@s 0. 9.5

TAtEd for@ o7 I weid ey @36 form «ak ordered product subform TG SRS
form Navigation pane T sz |

gi7l-583 ¥4 ordered product sbuform @3 @A *tFg subtotal T & a
PIETs 4 | SR [T @7 total FNE @ 3% T ©iF7=F 57 forad T© =IeTF |

@ H Emon Computers Ltd. : Database- C\Users\kausar\Documents\Emon Computers Lid
HOME | CREATE  ETERN
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